Public Information Officer

The Middlesex Sheriff’s Office (MSO) is seeking candidates for the position of Public Information Officer.  The selected candidate will be the official spokesperson for the MSO and responsible for overall day-to-day operations of the public information office and reports directly to the Chief of Staff.  This is an at-will employment position.

Responsibilities include but not limited to: Develop and maintain liaison between the MSO and the news media, which includes pitching news stories and responding to press calls.  Supervise staff responsible for the dissemination of public information.  Actively pursue media placement and press opportunities to promote the MSO and foster a working relationship with the community.  Issue news releases regarding information on matters pertaining to the MSO or the criminal justice system.  Coordinate news conferences, including the notification of media, preparing press advisories, material and formal statements.  Primary writer for the MSO: speeches, talking points and briefing materials for Sheriff or designated principle, issue statements, news releases, opinion pieces.  Coordinate communication between inmates and the media, pursuant to CORI laws.  Responsible for maintaining office website and designing promotional materials for in-house and external use.  Grow the use of social media for community outreach purposes.
Qualifications: Strong written and communication skills are necessary.  Bachelor’s degree required. 7-10 years of media relations/journalism experience preferred.  Experience with social media preferred.  Knowledge of Adobe Creative Suite (Photoshop/Dreamweaver/ InDesign/Illustrator), or similar design software.  Candidates shall be cognizant of the confidential and sensitive nature of a law enforcement agency.  Salary is commensurate with experience.  

Interested candidates must submit a cover letter, resume, 2-page maximum writing sample, and completed application found at www.middlesexsheriff.com to:



Middlesex Sheriff’s Office



Human Resources Division



400 Mystic Avenue



Medford, MA 02155

Deadline:   Wednesday, February 8, 2012  4 P.M.

The Middlesex Sheriff’s Office is an equal opportunity employer.

